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There's creativity within each of us. No special talent 
required, only curiosity.



Apple Pages (Mac)  
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• Mac Pages has two main document modes: Word 
Processing (flowing text documents) and Page Layout 
(free-form designs like brochures and newsletters).


• Word Processing mode uses a text body that 
automatically flows across pages, while Page Layout 
mode requires adding text boxes and objects manually.


• Paragraph Styles apply formatting to entire paragraphs. 
Styles allow consistent formatting across a document and 
make global changes easy by updating one style.


• Character Styles apply formatting to selected words or 
characters and can be reused throughout a document.

• Image and object placement can be 
controlled, including whether they stay with a 
page, move with text, appear inline, and how 
text wraps around them.


• Page numbering and sections are available to 
organise longer documents.


• In Page Layout documents, it is possible to 
link text boxes so text can flow between 
boxes across pages. This is useful for 
newsletters and brochures.


• Custom templates can be created to save 
preferred styles, layouts, margins, and 
settings for repeated documents.

Apple Pages (Mac)  

Overall message: Mastering these features turns Pages 
from a basic writing tool into a powerful document 
design application.
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Apple Pages (iPad)  
• There are two main document types: Word Processing 

(documents with flowing text) and Page Layout (design-based 
documents such as posters, flyers, and newsletters).


• Document Setup tools on iPad to manage page size, margins, 
orientation, headers, footers, and document settings.


• Master text formatting and Styles to quickly apply consistent 
headings, body text, fonts, colours, and spacing throughout a 
document.


• Use templates effectively by choosing, modifying, and 
creating reusable templates for frequently created 
documents.
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• Work confidently with images, shapes, tables, 
charts, and drawings, including resizing, 
arranging, layering, and aligning objects.


• Learn object placement and text wrapping so 
images and shapes move correctly with text 
or stay fixed on the page.


• Use sections, page breaks, and page 
numbering to organise longer documents.


• Use Apple Pencil features (where available) 
for drawing, handwriting, annotations, and 
adding creative elements.

Apple Pages (iPad)  

Overall message: Mastering Pages on iPad is about 
combining writing, layout, and creative tools to produce 
polished documents anywhere.
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